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grant quarterly report outline

Grant Period: April 1, 2011 – March 31, 2012
Please Type

Organization:


Last name
First name
Middle Initial

Project Title:
     










Project Director:
     









Geographic Service Area: ​​​​​​     








In addition to submitting this form, please attach answers to the following questions: 

1. 
Project Progress Report – up to 5 pages: 

A.
Community (Education, Screening and Treatment Support) Grantees:

In this section: 
I. List progress toward meeting goals and objectives as per the evaluation methods outlined in Grant Application, including number of people served during this period.

II. Describe how your project has added value to the continuum of care.

III. Identify challenges encountered during the first half of the grant period and how your organization is addressing these challenges.

IV. Include a brief vignette of an individual who was assisted through your project.

B.
Treatment Grantees:
In addition to the questions asked above, please include the following information:  
I. Referral source for each patient, treatment services for each patient, cost of services per patient, patient status (patient may be in continuing treatment or status post-treatment) and whether the individual should have been eligible for Illinois’ Breast and Cervical Cancer program but were disqualified and reason why

2. Proposed changes, if any:  
Please use the “Request for Grant Change or Amendment” and/or “Request for Budget Change” form.  Note:  changes must be approved before they are implemented. 
3. 
Other:
A. 
Sources of Support:  In this section, please list any notice or receipt of other sources of 
support for this 
project received during the past six months. 

B. 
Project Materials:  In this section, please list and attach all published or produced materials, pictures, etc. 

___________________________________________________________________

Signature of Project Director



Date

Due Date:  Quarterly reports for the FY April 1, 2011 – March 31, 2012 are due no later than 

July 8th, 2011 and January 13th, 2012.    

This form is to be used for quarterly reports and  must be submitted in as a Word document ONLY.  Reports submitted in PDF format will not be accepted.

If you have any questions or problems completing this report, please do not hesitate to contact Leticia Kees at (773) 444-0061. 
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